


It is a meeting whereby several people are 
physically present to discuss  a particular 

subject.



1. People have to travel to attend 

the meeting.

2. If they are from different 

countries they have to pay for 

hotel & travelling expenses.

• Therefore a lot of time is 

wasted and it is expensive.



The word tele 
is from Greek 

origin 
meaning "far, 

far off or 
operating 

over 
distance" 



A meeting among people in distant 
location using telecommunication 
devices like a telephone. They can 

only hear but cannot see each other.



It is an electronic meeting between 2 or more 
people from distant location where people in 

the conference can see, speak and interact 

among each other.



MICROPHONE 

TO SPEAK

SPEAKER 

TO HEAR

HIGH SPEED 

INTERNET ACCESS

WEBCAM TO 

SEE EACH 

OTHER

HEADSET 

TO SPEAK 

& LISTEN





NO NEED TO BE PHYSICALLY 

PRESENT



NO TRAVELLING 

AND NO HOTEL 

EXPENSES



TIME IS SAVED



DEPENDS ON COMPUTER 

EQUIPMENT & INTERNET.



NO SOCIALISATION.



SOME PEOPLE MIGHT FIND IT 

DIFFICULT TO USE .





IS IT TRUE OR FALSE?

In video conferencing people need 

to be physically present.



THE ANSWER IS 
FALSE

REASON: People do not have to be 

physically present in a video 

conference

1. In video conferencing people 

need to be physically present.



Video conferencing allows us to 

save a lot of time and money.

IS IT TRUE OR FALSE?



REASON: People do not have to travel, 
so time is saved and there is no hotel 

expenses, so they save money.

THE ANSWER IS 
TRUE

2. Video conferencing allows us to 

save a lot of time and money.



Video conferencing depends on 

technology and the internet.

IS IT TRUE OR FALSE?

STOP



REASON: Video conferencing needs 
high speed internet and depends on 

computer equipment.

THE ANSWER IS 
TRUE

3. Video conferencing depends on 

technology and the internet.



A web cam is needed to see each 

other in video conferencing.

IS IT TRUE OR FALSE?



REASON: Web cam is needed to see 
each other while talking.

THE ANSWER IS 
TRUE

4. A web cam is needed to see each 

other in video conferencing.



Everybody can use video 

conferencing easily.

IS IT TRUE OR FALSE?



REASON: Some people especially elderly 
people will find it difficult to use.

THE ANSWER IS 
FALSE

5. Everybody can use video 

conferencing easily.



FILL IN THE BLANK SPACES USING WORDS IN BRACKETS.

{distant, hotel, tele, socialisation, travel, electronic, 

video}

1.Video conferencing is an ____________ meeting 

between two or more people in _____________ 

location.

2.People in ___________ conferencing cannot see 

each other while in ____________ conferencing 

they can see each other.

3.There is no need to ___________ and no ________ 

expenses when using video conferencing.

4.There is no ____________ when using video 

conferencing and this is a major drawback.



1.Video conferencing is an  ELECTRONIC 

meeting between two or more people in 

DISTANT location.

2.People in TELE conferencing cannot see each 

other while in VIDEO conferencing they can 

see each other.

3.There is no need to TRAVEL and no HOTEL 

expenses when using video conferencing.

4.There is no SOCIALISATION when using video 

conferencing and this is a major drawback.



MATCH THE FOLLOWING

A.Microphone

B. Speaker

C. Web cam

D.Tele

E. Headset

1. A device that allows us to see.

2. A device that allows us to listen.

3. A device that allows us to speak 
and listen at the same time.

4. Means operating over distance.

5. A device that allows us to speak.



THE ANSWER TO ACTIVITY 3

A.Microphone

B. Speaker

C. Web cam

D.Tele

E. Headset

1. A device that allows us to see.

2. A device that allows us to listen.

3. A device that allows us to speak 
and listen at the same time.

4. Means operating over distance.

5. A device that allows us to speak.



LIST 5 BENEFITS AND 5 DRAWBACKS 

OF VIDEO CONFERENCING.

BENEFITS
1.

2.

3.

4.

5.

DRAWBACKS
1.

2.

3.

4.

5.



DEFINE THE FOLLOWING TERMS:

1. TELE-CONFERENCING: 

………………………................................................

………………………………………………………………

………………………………………………………………

2. VIDEO-CONFERENCING: 

………………………................................................

………………………………………………………………

………………………………………………………………


